TOWN OF CASCO
RULES OF PUBLIC HEARING

Section 1. Purpose: The purpose of this policy is identifying rules govern the practice, procedure and
conduct of public hearings held by the Select of the Town of Casco.

Section 2. Scope of Rules: These rules shall be liberally construed so as to enable the Selectboard :
(hereinafter referred to as the “Board™) to accomplish its duties and responsibilities in a just, speedy and
inexpensive manner. Where good cause appears, the Board may permit deviation from these rules
insofar as it may find compliance to be impracticable or unnecessary.

Section 3. Notice of Public Hearing: Notice of all public hearings shall be published in the Bridgton
News, the date of the publication to be at least (7) days before such hearing and the notice shall be
posted in at least three (3) prominent places at least seven (7) days before such a hearing. The notice
shall set forth the nature of the hearing, the time, date and place of the hearing.

Section 4. Presiding Officer

The Presiding Officer shall, at all public hearings, either be the Chair or Vice-Chair of the Board who is
selected by those members present at the hearing. The Presiding Officer shall have the authority to:
Rule upon issues of evidence;

Regulate the course of the hearing;

Rule upon issues of procedure;

Take such other actions as may be ordered by the Board or that are necessary for the
efficient and orderly conduct of the hearing, consistent with these rules and applicable
statutes.
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Section S. General Conduct of the Public Hearing

A. Opening Statement
The presiding Officer shall open the hearing by describing in general terms the purpose of
the public hearing and the general procedure governing its conduct.

B. Record of Testimony
The Board shall make a record of the hearing by appropriate means. If a sound recording is
made, any person shall have the opportunity to listen to the recording at such a reasonable
time and at such a place may be designated by the Board.

C. Witnesses
Witnesses shall be required to state for the record their name, residence address, business
address or professional affiliation, the nature of their interest in the hearing and whom they
represent.

D. Continuance
All hearings conducted pursuant to these rules may be continued for reasonable cause and
reconvened from time to time and from place to place as may be determined by a majority of
the Board members present. Continuances may be granted at the request of any person



participating in such hearing if it is determined that a continuance is necessary. This
provision shall not be interpreted in such a fashion as to cause unreasonable or needless delay
in any hearing.

All orders of continuance shall specify the time and place at which such hearing shall be
reconvened. The Board of the Presiding Officer shall notify interested persons and the public
in such a manner as is appropriate to ensure that reasonable notice will be given of the time
and place of such reconvened hearing.

Regulation of Filming and Taping

The placement and use of televisions and video cameras, still cameras, motion picture
cameras, microphones, or other sound or video recording devices or equipment at Board
hearings for the purpose of recording the proceedings may be regulated by the Chair or
Presiding Officer so as to avoid interference with the orderly conduct of the hearing.

Order of Business and Testimony
The order of business at the public hearing shall be as follows:

e The Chair calls the hearing to order.

e The Chair determines whether there is a quorum.

e The Chair gives a statement of the case and reads all correspondence and reports
received.

e The Board determines whether it has jurisdiction over the application.

e The Board decides whether the applicant has the right to appear before the board.

¢ The applicant or their representative and witnesses are given the opportunity to
present their case without interruption.

o The Board and interested parties may ask questions of the applicant through the
Chair.

o The interested parties are given the opportunity to present their case. The Board may
call its own witnesses, such as the code enforcement officer.

o The applicant may ask questions of the interested parties and the Board witnesses
through the Chair.

e Al parties are given the opportunity to refute or rebut statements made throughout the
hearing.

e The Board shall receive comments and questions from all observers and interested
citizens who wish to express their views.

e The Board shall receive and retain copies of written statements and documents
offered to the Board by the interested parties and by other parties.

e The hearing is closed after all parties have been heard, if additional time is needed,
the hearing may be continued to later date. All applicants should be notified of the
date, time and place of the continued hearing.
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e Written testimony may be accepted by the Board for seven days after the close of the
hearing.
The Board May waive and of the above rules if Good Cause is Shown.

Section 6. Evidence

A.

Generally

The Board shall provide as a matter of policy for exclusion of irrelevant, immaterial, or
unduly repetitious evidence.

Official Notice

The Board may, at any time, take notice of judicially cognizable fact, generally recognized
facts of common knowledge to the general public and physical, technical or scientific facts
within the specialized knowledge of the Board.

Documentary and Real Evidence

All documents, materials and objects offered as evidence shall, if accepted, be numbered or
otherwise identified. Documentary evidence may be received in the form of copies of
excerpts if the original is not readily available. The Board of Presiding Officer shall require
that any party offering any documentary or photographic evidence shall provide the Board
with an appropriate number of copies of such documents or photographs, unless such
documents or photographs are determined to be of such form, size or character as not to be
reasonably susceptible of reproduction. All documents, materials and objects accepted into
evidence shall be made available during the course of the hearing for the public examination
and explanation and shall become part of the record of the proceedings.

Objections

All objections to rulings of the Presiding Officer regarding evidence or procedure shall be
made during the course of the hearing. If after the close of the hearing and during the
deliberations the Board determines that any ruling of the Presiding Officer was in error, it
may reopen the hearing and take other action as it deems appropriate to correct the error.

Section 7. Conclusion of Hearing: At the conclusion of the hearing, no further evidence or testimony
will be allowed into the record except as provided below.

Section 8. Leaving the Record Open: Upon such request made prior to or during the course of the
hearing, the Presiding Officer may permit persons participating in any hearing pursuant to these
regulations to file proposed findings , determinations, or other written statements the Board for inclusion
in the record after the conclusion of the hearing within such time and upon such notifications to the other
participants as the Presiding Officer may require.

Section 9. Other: At any time prior to the final decision, the Board or the Chair may reopen the record
for further proceedings consistent with these Rules, provided, however, that the Chair shall give notice
of such further proceedings to the participants and the public in such a manner as deemed appropriate.



Section 10, Miscellaneous

A. Record
The record of the hearing shall consist of the recording of the hearing, all exhibits, all briefs,
proposed findings and rulings thereon, and any proposed findings of fact and conclusions of
the Presiding Officer. Such records shall be reported to the Board for decisions.

B. Copies of Records
Any participant or other member of the public may obtain a copy of the record from the
Board upon payment of the cost transcription, reproduction and postage.

Adopted this 17th day of May, 2022,

Approved by Casco Selectboard:

Mary-Vienessa Fernandes

Robert MacDonald
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